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A Report on Soft Skill Programme on Basic Computing

1. Name of the Programme  : Soft Skill Programme on Computer Basics
. Organised by : Department of Political Science, Bijni College
3. Resource Person/Instructor : Opurba Daimari, M. Li. Sc & PGDCA,
Librarian, Bijni College
. Date : 20" March to 27th March 2025
5. Venue : ComputerLab-1, Central Library, Bijni College
6. Time : Day-1(10am to 12 Noon) Day-2(10am to 12 Noon)
Day-3(10am to 12 Noon) Day-4 (10am to 12 Noon)
Day-5(10am to 12 Noon) Day-6(10am to 12 Noon)
Day-7(10am to 12 Noon)
. Number of Participant : 38

Programme Objectives:

The programme aims to train computer basics to the students and to introduce
them with ICT integrated teaching learning system. This soft skill programme is
designed for the students who are new to computers and are interested to learn the
computer basics. The programme aims at giving the fundamental skills necessary to
attend online classes as well as application of computers basics in participatory learning
activities. The programme aims to train how to make filling, how to use "find" to
quickly locate information, how to view your computer's properties, how to use email
attachments, how to use Google drive, how to use a Google calendar to manage time,

how to prepare assignment and how to prepare PPT.

Programme Outcome:

After Completing the programme, the students will learn the fundamental
skillsnecessarytoattendonlineclassesaswellasapplicationofcomputersbasics in
participatory learning activities. They will learn how to make filling, how to use "find"
to quickly locate information, how to view your computer's properties, how to use email
attachments, how to use Google drive, how to use a Google calendar to manage time,

how to prepare assignment and how to prepare PPT.




Detailed Report:
Day-1:

The programme is inaugurated by the departmental head of Political Science,
Bibekananda Roy in presence of faculty in presence of departmental faculty, Dr. Babul
Basumatary and Dr. Laimwn Basumatary. He introduced the resource person of the
programme, Opurbo Daimari, M.Li.Sc & PGDCA, Librarian, Bijni College to the
participants. The resource person first makes the students familiar with the computers. He
trains them from swissing on of the computer, finding various applications, typing words,
painting, saving and filing documents. The progarmme is participated by 38 students from

Political Science department.
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Report Submitted By

A

Bibekananda Roy
HoD

Department of Political Science, Bijni College
Dated: 30/03/25

Internal Quality Assurance Report

The Soft Skill Programmes on Basic Computing organized by the Departments of Political Science,
Bijni College has been a valuable initiative in enhancing basic computing skill of students. The
programme concludes on a positive note, leaving students with a sense of intellectual understanding
and exploration about basic computer language and application. The programme has been observed
as fruitful events that has marked the commencement of the students towards becoming skill in basic

computing.
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